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1. OBIIUE ITOJIOKEHUA

1.1. Hactostmmit Kopeke 3TUKM U CTy>KeOHOTO TTOBEJICHHS] paOOTHUKOB (1aj1ee
— Kopekc) denepanbHOro rocyJapcTBEHHOTO OIOKETHOTO YUPEXKICHUS HayKd
HNuctutyT Temnopus3uku YpainbCcKoro otaeneHus Poccuiickoit akageMuud Hayk
(manee — VYupexaeHue) ocHOBaH Ha TmosoxeHusx Konctutynum Poccuiickoit
Odeneparuu, denepanpHoro 3akoHa oT 25 aekadbps 2008 1. Ne 273-d3 «O
MPOTUBOACHUCTBUM KOPPYILHMM», a TAKXKE YCTAHABIMBAKOIIUX B OTHOUIEHUU
paOOTHUKOB YUpeXJCHUSI OrpaHUYEHHUS, 3alpeTbl M OO0S3aHHOCTU MHBIX
dbeneparbHBIX 3aKOHOB, HOPMAaTUBHBIX MPaBOBBIX akTOB [Ipe3uaeHTta Poccuiickoit
®enepanuu, IlpaBurenscrBa Poccniickon Penepanuu, IPYyrux HOPMaTHBHBIX
paBoOBbIX aKkTOB  Poccuiickonn ®enepanyu, BHYTPEHHUX  PETYJISTUBHBIX
JOKYMEHTOB YUpeXACHHUs, a TaKkke Ha OONICNPU3HAHHBIX HPABCTBEHHBIX
MPUHIUANAX U HOPMax POCCUICKOTr0 OOIIECTBA U TOCY1apCTRa.

1.2. Tlonoxenus Koxpekca pacnpoCTpaHslOTCS Ha BCE CTPYKTYpHbBIC
MOAPA3AEICHUS Y UPEHKICHUS.

1.3. I'paxnganun Poccuiickoit ®enepanuu, NOCTYMAOINUA Ha paboTy B
VYupexaenue, 00s3aH 03HAKOMUTBCS ¢ ToJIokeHus MU Kozekca u cobio1ath ux B
IIPOLIECCE CBOEU EATEIBHOCTH.

1.4. Kaxnpiii paOOTHUK YUpexKIeHUs JOJKEH MPUHUMATh BCE HEOOXOAMMbIC
MephbI JUIsl COONIOACHUS TIOJIOXKeHHM HacTosiiero Kojekca, a Kaxaplii rpaskJaHuH
Poccuiickoii ®enepanuu BOpaBe 0XKUAATh OT pAOOTHUKA YUPEKIECHUS OBEACHUS
B OTHOIIIEHUSAX C HUM B COOTBETCTBUU C MOJI0KEHUsIMU HacTosmero Konaekca.

1.5. Ienpto Kopekca sBisieTCS yCTaHOBJICHUE ITUYECKUX HOPM W TIPaBUI
CITy>K€OHOTO MOBEICHUSI pa0OTHUKOB JJII JOCTOMHOTO BBITIOJIHEHUSIMH UMH CBOEH
npoeCCUOHATIBHON JAESTEIbHOCTH, a TAK)XKE COAEHCTBUE YKPEIUICHUIO aBTOPUTETA
Yupexnaenusi, obecrieueHue eJMHbIX HOPM MOBEICHHS PaOOTHUKOB.

1.6. Komekc ciyXuUT OCHOBOW isi (OPMHUPOBAHUS JOJDKHOM MoOpaiud B
KOJUIEKTHBE, YBAXXUTEIBHOTO OTHOILICHUS K JIEATEIIBHOCTH YUpPEKICHHUS B
OOIIIECTBEHHOM CO3HAaHHUU, & TAK)KE CIOCOOCTBYET IMOBBIIMICHUIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTH PaOOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Konexkc npuszBaH MOBHICUTH ((PEKTUBHOCTH BBITIOJIHEHUS] paOOTHUKAMU
YupexaeHus CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanme u cobmonenue paboTHukoM YupexaeHuss Kopekca siBisercs
OJIHUM W3 KPUTEPUEB OLICHKU KauecTBa €ro NMpodheCcCUOHAIBHONU ACSATEILHOCTH U
CITY>K€OHOTO TMOBEICHUSI.

1.9. Hacrosimuit Komekce mouiexxuT onyOIuKoBaHUIO HA OUIIUAIBHOM CalTe
Yupexaenus B ”HGOPMaAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTH HTepHeT.



2. OCHOBHBIE ITPUHLUIIBI U ITPABUJIA CJIYXKXEBHOI'O
INOBEJIEHHMS PABOTHHUKOB

2.1. PabGotHuku  VYupexJeHus, CO3HaBasi  OTBETCTBEHHOCTb  IEpej
rocyapcTBOM, OOIIIECTBOM U TpaxkaHaMu, O0s3aHbl:

2.1.1. UCIONHATH JTOJBKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
npodeccuoHaIbHOM YPOBHE;

2.1.2. cobmonath TpeOoBaHMS 3aKOHOAaTeNbcTBAa Poccuiickort denepanuu u
BHYTPEHHHUX PETYISATUBHBIX TOKYMEHTOB Y UpPEKICHMUS;

2.1.3. OCyIIECTBIATH CBOIO JCSATEIBHOCTh B MpEJeiax CBOMX IMOJTHOMOYHUN H
ITOJTHOMOYHN Y UpexICHNUS;

2.14. mpu WUCHOTHEHHH JOJDKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBaTh
MPEAMOYTEHUST KAaKUM-TH00 MPOPECCHOHATBHBIM WIW COIMATBHBIM TPYyMIaM |
YAPEXKACHUSAM, OPTaHMU3AIUSAM, OBITh HE3aBUCHMBIMU OT BIHWSHHS OTICIHHBIX
JOJDKHOCTHBIX JIUIL U IMUHUCTPATUBHOTO JIABJICHHUS;

2.1.5. cobmonaTh ConMaIbHyI0 CIIPaBeVIMBOCTD U PABHOIIPABHO PacHpeesiTh
COILIMAJIbHBIE PECYPCHI C IEJIbI0 PACHIUPEHHS BHIOOpAa U BO3MOKHOCTEH JJIsT BCEX
KOHTPareHToB, B TOM YHCJIE, /ISl HEUMYIIUX, COIIMAIBHO YSA3BUMBIX U JPYTUX JIUII,
OKa3aBIIMXCA B TPYIHOM KMU3HEHHON CUTYaIIlNH;

2.1.6. uckio4aTh NEWUCTBUS, CBA3aHHBIC C BIUSHUEM KaKUX-TMOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) M HHBIX HMHTEPECOB, MPEMATCTBYIOMIUX
100pPOCOBECTHOMY MCIIOJIHEHUIO JIOJDKHOCTHBIX 00sI3aHHOCTEH;

2.1.7. cobOmogaTh TpU  HWCIOJNHEHWH  JOJDKHOCTHBIX  OOsi3aHHOCTEH
YCTaHOBJICHHBIC (PemepaTbHbIMH 3aKOHAMH, WHBIMA HOPMATHBHBIMU IPAaBOBBIMU
aktamu Poccuiickont @enepanuu u Y UpeKIeHUsI OTPAaHUYCHHS U 3aIIPETHI;

2.1.8. cobmromaTh HEUTPATEHOCTH, HCKITIOYAIONTYI0 BO3MOYKHOCTh BIUSHUS Ha
CIIy’)KEOHYIO  JESTENbHOCTb  PEIICHHH  MOJUTUYECKHX  MapTUW,  HHBIX
OOIIECTBEHHBIX 00hEIMHECHUI;

2.1.9. cobmronaTh HOPMBI CITy>)kKeOHON M MPOoheCCUOHATBHOM ATUKU, TIpaBUiIa
JIEJIOBOTO TTIOBEJACHMS U OOIIICHHS;

2.1.10. nposBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh K TpaxaaHam H
JIOJDKHOCTHBIM JIMIIaM TIPU CITY>)KEOHBIX KOHTaKTax ¢ HUMHU;, IPUHUMATh MEPHI 1O
HEJIOMYIICHUIO JTI000 BO3MOKHOCTH BOSHUKHOBEHUS KOH(DIMKTa HHTEPECOB;

2.1.11. He [nomyckaTb KOpPPYNIMOHHOTO TIOBEACHHSA, B TOM YHCIE
BO3JICP)KUBATHCS OT MOBEICHUS, KOTOPOE MOXET BOCIIPUHUMATLCS OKPY KAFOIITUMHU
KaK OOCIIaHWe WU TPEUIOKEHUE J1ayd B3ATKH JIMOO KaK COTJIACHE TPHUHSATH
B3SITKY, WJIM Kak IpochOa (HaMeK) O Jlaue B3SITKU, a TaKkKe MPOTHUBOJICHCTBOBATH
JHOOBIM TPOSIBIICHUSIM KOPPYIIIIMH U TTPOYXM 3JIOYIIOTPEOJICHUSIM B Y UPEKICHHH,

2.1.12. yBenoMJiATh JOHKHOCTHOE JIMIO YUpexkACHUS IO MNPOPUIAKTHKE
KOPPYIIIMOHHBIX W WHBIX IpPaBOHAPYIICHWH, OpraHbl NPOKYpaTypbl W WHBIC
dbenepanbHble TOCYJAPCTBEHHBIE OpraHbl 000 BCEX CiIydasx OOpaiieHuss K HUM
KaKuX-TMOO JIMII B TEIAX CKIOHEHHS K COBEPIICHUIO KOPPYHIIMOHHBIX
IIPaBOHAPYIICHUN;

2.1.13. He3aMeUIUTENbHO  YBEIOMJIATH  CBOETO  HEMOCPEACTBEHHOIO
PYKOBOJIUTENS, a TaKXKe AOHKHOCTHOE JHUI0 YUPEeXKICHHUS MO MpOoQrIakTHKe
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KOPPYIIIMOHHBIX W WHBIX TMPABOHAPYIICHUNA O CTaBIIWX HW3BECTHBIMH (PaKTax
KOH(DJIMKTa WHTEPECOB U KOPPYIUUOHHBIX TMPOSBICHUN B YUpPEKICHUH,
oOcTosiTeNbCTBAX M JAeUCTBUSX (Oe3aeiicTBUM) paOOTHUKOB YUpEeKICHUS W
TPETbUX JIUI, TMOCIYKUBIIUX WJIA CHOCOOHBIX TMOCIYXHUTh MPUYUHAMHU
BO3HMKHOBEHHUSI B YUPEKJIECHUU KOH(MIUKTa WHTEPECOB WU/WIM KOPPYHIIMOHHBIX
NPOSIBJICHUM, a Takke O TNPUYMHEHUU (BO3MOXXHOM TNPUYMHEHUHU) Bpela
YuapexaeHuro;

2.1.14. noBOOUTH 1O CBEACHHUS HEMOCPEICTBEHHOTO WJIM BBIIIECTOSIIETO
PYKOBOIUTEIST HHPOPMAIIUIO O TOM, YTO KaKOE-JIM0O JIUIO MpeiaraeT pabOTHUKY
YupexxkneHus: COBEPIINTh HE3AKOHHBIM, HENPABOMEPHBIM WA NPOTHBOpEYALIUN
TpeOOBaHMSIM K CIy')KEOHOMY TIOBEJICHHUIO TOCTYIIOK WM KaKUM-THOO WHBIM
o0pa3oM HapymuTh 3aKOHOAATENBbCTBO Poccmiickoit depepanmuu M HACTOSIIHMA
Kozaeke, o mo0bIX CTaBIIMX U3BECTHBIX (paKTax B OTHOIIEHUH COBEPIIECHHBIX JIHOO
TOTOBAIIUXCS MPABOHAPYIICHUNH CO CTOPOHBI JAPYrHX PAOOTHUKOB YUPEKIACHUS
(ecnu uMmeroniasicss uHbopMals He TpeOyeT YBEIOMJICHHS COOTBETCTBYIOIIETO
pYKOBOJUTENA corytacHO moanyHkTam 2.1.13. u 2.1.14. Hacrosiero a63arna);

2.1.15. He pa3riamaTh U HE UCIIOJIb30BaTh HEHAJISKAIIMM 00pa30M CBEJCHUS,
OTHECEHHbIE 3aKOHOJaTeNbcTBOM Poccuiickoit  ®Deaepanuu K  CBEICHUSIM
KOH(DHUICHIIMAILHOTO ~ XapakTepa U Ciay)KeOHyro uHpopmainuoo (CBeACHUS
OTPaHUYEHHOIO PACIpPOCTPAHEHHUs), a TakKe WHBbIE CBEIACHUS, CTaBIIUE
W3BECTHBIMH B CBSI3H C MCIIOJTHCHHEM TPYIOBBIX O0S3aHHOCTEH;

2.1.16. He pgomyckaTh OKa3aHWs BO3JEHCTBHUA HA CBOMX KOJJIET B IIEJISAX
MPUHATHUS TPOTUBO3AKOHHOTO U (M) HEOOOCHOBAHHOTO PELICHUS;

2.1.17. Bo3mep >KMBATLCS OT MOBEICHHUS, KOTOPOE MOTJIO ObI BBI3BaTh COMHEHUE
B JT0OpPOCOBECTHOM HCIIOJTHCHHH TPYAOBBIX OOS3aHHOCTEH, a TakkKe H30erarb
KOH(DJIMKTHBIX CUTYAIIMH, CIIOCOOHBIX HAHECTH yIIEepO peryTaluy Uil aBTOPUTETY
pabOTHUKOB YUpeKIeHUS U/ UK Y YpEKICHUIO;

2.1.18. ©He pmomyckaTh TPOSIBICHHM  (QopMamu3Ma,  BBICOKOMEPHS,
HEYBAXUTEJIHHOTO OTHOIICHUS K 3aKOHHBIM MPOChOaM U TpeOOBaHUSM TpaK/aH B
CBSI3M C HCTIOJTHEHUEM TPYIOBBIX 00S3aHHOCTENH;

2.1.19. Bo3aepKUBaThCS OT MyOJUYHBIX BBICKA3bIBAHUM, CYXKIESHUM M OIICHOK B
OTHOIIECHUM YUPEXKIACHHUS, €CIIM ATO HE BXOJIUT B 00513aHHOCTH PabOTHUKA,

2.1.20. coOmonaTh KOHPUACHIMAIBHOCTh WHGOPMAIIMM O KOHTPAreHTe,
Kacalollelcsl yCIOBUU €ro >KM3HENESITEIbHOCTH, JUYHBIX KauyeCTB W MPoOJeM,
MIPUHUMATh MEPHI I €€ 00CCTICUCHNUS,;

2.1.21. He UCNOJIb30BaATh CIIYKEOHOE TOJIOKEHHUE JJIsI OKa3aHUs BJIMSHUS Ha
JEATEILHOCTh TOCYITAPCTBEHHBIX OPTAaHOB M OPTraHOB MECTHOT'O CaMOYIPABJICHHSI,
OpraHW3alii, JOJDKHOCTHBIX JIMI, TOCYJApPCTBEHHBIX W MYHHIIMITAIIbHBIX
CITy’KallluX MPH PEIIEHUH BOIPOCOB JIMYHOTO XapaKTepa,

2.1.22. yBaXUTENHHO OTHOCUTHCS K JCATEIHHOCTU TMPEACTABUTEIICH CPEICTB
MaccoBOM HHGOPMAIIUH 110 MHPOPMHUPOBAHUIO OOIIECTBA 0 paboTe YUpexaeHus, a
TaK)K€ OKa3bIBaTh COJICUCTBHE B TIOJYYCHHH JIOCTOBEpHOW wuHGMOpMAIMU B
YCTaHOBJICHHOM TIOPSIJIKE;



2.1.23. TOCTOSIHHO CTpPEeMHUTbCS K OOECIEeUeHHI0 Kak MOXHO Ooiee
(G (HEKTUBHOTO ¥ HKOHOMHOTO PACHOPsKEHUsT (PMHAHCOBBIMHU CPEICTBAMHU, WUHBIM
MMYIIIECTBOM, MaTEPUATBbHO-TEXHUYECKUMHU U JPYTUMU pecypcamu Y UpexaeHUs;

2.1.24. He UCTIONIB30BATh UMYILECTBO YUPEXKICHUS B LIEISAX, HE CBS3aHHBIX C
UCIIOJIHEHUEM TPYAOBBIX OOS3aHHOCTEH, a TakXKe HE MepenaBaTh €ro B TaKUX
LEJSX UHBIM JIMIIAM;

2.1.25. cobOmroaTh IPUHIKIIEI U TpeOOBaHUS, yCcTaHOBIeHHBIC DenepaibHBIMU
3akoHamu OT 18 wmromst 2011 1. Ne 223-03 «O 3akymnkax TOBapoB, pabOT, yCIyT
OTJEIBHBIMU BUJIAMH IOpUAMYECKUX JIUI» U OT 5 ampensa 2013 r. Ne 44-03 «O
KOHTPAaKTHOHM cucTeMe B cpepe 3aKyloK TOBapOB, padOT, YCIYT JJisl 00ecredeHus
TOCY/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX HYXI» U U3/1aHHBIE B COOTBETCTBUU C HUM
BHYTPEHHHUE PETYIATUBHBIE JTOKYMEHTHI YUpPEXACHHUS, HE CO3[aBaTh CBOUMU
JNEHCTBUSIMU HEOOOCHOBAaHHBIC MPEHMYIIECTBA [JIsl KAaKUX-THOO YYaCTHHUKOB
3aKYIOK.

2.2. PaboTHuk VYupexnenus, Ha/IeJICHHBIN OpraHU3alOHHO-
paclopsSAUTEIbHBIMA TOJTHOMOYUSMU IO OTHOLIEHUIO K JIPYTMM pabOTHUKAM
VYupexaenus, JoHKEeH ObITh JUIsl HUX 00pa3loM npodeccuoHanu3ma, 0e3ynpeyHon
penyTanuy, CBOMM JIMYHBIM IIOBEJEHHEM I0JlaBaTh IMPUMEpP YECTHOCTH,
OecIpUCTPACTHOCTHU U CIIPABEAJINBOCTH.

2.3. PaboTHuk Yupexaenus, HaJICJICHHBIN OpraHu3alMOHHO-
pacnopsAIUTEIbHBIMU TOJHOMOYMSMH IO OTHOIICHHIO K JPYTUM paOOTHHKaM
YupexneHus:

2.3.1. mpuHUMaeT Mepbl MO MPEIOTBPALICHUIO U YPETYIUPOBAHHUIO B
KOJIJIEKTUBE KOH(JIMKTAa MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYIIINHU, BKIHOYas
MEpBI [0 NPETOTBPAILECHUIO KOPPYIIIMOHHO-ONACHOTO TIOBEICHHUS;

2.3.2. CONEUCTBYET YCTAHOBIICHUIO W TOAJICPKAHUIO B KOJUICKTHUBE 370POBOTO
MOPaJILHO-TICUXOJIOTHYECKOTO KIIMMATa;

2.3.3. mpu onpeneneHud oObeMa U XapakTepa TMOpydyaeMou APYyTrUM
paboTHUKaM Yupexaenus paboThI PYKOBOJICTBYETCS NPUHITUTIAMU
CIPaBEJIMBOCTH, Y4YeTa JIMYHBIX M JEJIOBBIX KadyecTB, KBATU(UKAIMU U OIbITA
MOTYNHEHHBIX;

2.3.4. He [OmMycKaeT MO OTHOUICHUIO K TIOJYMHEHHBIM pPaOOTHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH B OECTAKTHOCTH;

2.3.5. posBigeT 3a00Ty O MOAYUHEHHBIX, BHUKAET B UX MPOOJIEMbI U HYXbI,
COJICMCTBYET NPHUHSATUIO 3aKOHHBIX W OOOCHOBAHHBIX PEIICHUM, CIIOCOOCTBYET
po(eCcCHOHATTEHOMY U JTOJKHOCTHOMY POCTY paOOTHUKOB;

2.3.6. OKa3bIBaeT MOAACPKKY M TTOMOIIb MOJIOJBIM CIIEIIHAIKCTaM (C OIBITOM
paboThl 10 3 51eT) B NpuoOpeTeHUH MPOPECCUOHAIBHBIX HABBIKOB;

2.4, PaboTHukn Yupexaenus, HaJICJICHHBIC OpraHu3alMOHHO-
pactopsAIUTEILHBIME TTOJTHOMOYHMSIMU TIO OTHOIIEHUIO K JPYTUM paOOTHHKAM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATEIBCTBOM PoccHiickoi
denepanu  3a  JEHCTBUS WM OE3MEHCTBUS TMOJYMHEHHBIX COTPY/IHUKOB,
HAPYIIAIONIUX MPUHITUIIEI STUKH U MPaBUJIA CITY>KEOHOTO MOBEICHUS, €CIIM OHH HE
IPUHSIIN MEP, YTOOBI HE JOMYCTUTh TAKUX ACHCTBUNA WK Oe31eiCTBHIA.



3. 9TUKA NIOBEJEHUA PABOTHUKOB

3.1. PabGorHuku VYupexneHuss B CBOEH JEATEIBHOCTH HCXOAAT U3
KOHCTUTYIITMOHHBIX TIOJIO)KEHUH O TOM, YTO YEJIOBEK, €ro ImpaBa M CBOOObI
SBJIAIOTCS. BBICIIEH IEHHOCTBIO, M KaXIbIH TpaxJIaHWH HMEET IpaBO Ha
HEMIPUKOCHOBEHHOCTh YAaCTHOM KHU3HU, JUYHYIO M CEMEHHYI0 TailHy, 3allluTy
YeCTH, TOCTOUHCTBA, CBOETO JI00POro MMEHHU.

3.2. PaGoTHUKM YUpeKIeHUs:

3.2.1. o06s3anbl coOnOAaTh OOLIEHPUHATHIE STUYECKHE HOPMBI U TIpaBHUIIa
JIEJIOBOTO TIOBEJICHUS, OBITH BEKIMBBIMH, JTOOPOKEIATCIbHBIMU, KOPPEKTHBIMH,
MPUHITUITHATHHBIMHA, BHUMATECIIBHBIMU, TTPOSIBISITH TEPIIUMOCTh U HEMPEIB3ATOCTh
B OOIIIEHNH ¢ TpaKIaHAMU U KOJUTeraMu, paOOTHHUKAMHU JPYTUX OpPTaHU3aIlnil;

3.2.2. mpu3BaHBI CIOCOOCTBOBATh CBOWM TIOBEJACHHEM YCTAHOBJIICHUIO B
KOJUICKTUBE  JIEJIOBBIX  B3aMMOOTHOINCHWH,  OTHOIICHWHA  IMApTHEPCTBA,
B3aMMOYBQKEHUSI U B3aHMOIIOMOIIN, KOHCTPYKTUBHOTO COTPY/IHUYECTBA;

3.2.3. JOJDKHBI TIPOSIBIIATh yBaXXEHHE K OObIYasM M TPAJAMIUSAM HapOJIOB
Poccun u npyrux rocyaapcTB, YYUTHIBATh KYJIbTYpHbIE U HHBIE OCOOCHHOCTH
Pa3IMYHBIX ITHUYECKUX, COIUATBHBIX TPy U KOHPECCUi;

3.2.4. 00s13aHBI CTPEMHUTBHCS B JIO0OM CHUTyallud COXPaHSTh JIMYHOE
JIOCTOMHCTBO, OBITH 00pa3IOM IMOBEJAEHUS, TOOPOMOPSITIOYHOCTA U YECTHOCTH BO
BceX cepax 0OICCTBEHHOM KU3HU;

3.2.5. momxHBI U30€eraTh TUYHBIX U (PMHAHCOBBIX CBSI3€U, CIIOCOOHBIX HAHECTU
yIIepO UX YECTH U TOCTOMHCTBY, PEIyTAMK Y UPSKICHHSI;

3.2.6. He JOmMycKaTh MNPUHATHS TMHUIIH, KypEeHUS BO BpeMs CIy>KEOHBIX
COBEIIAHUM, Oecell, UHOTO CITy>KEOHOTO OOIIEHHSI C TPaXKJaHAMH.

3.3. Kputnka UMeromuxcsi HeIOCTaTKOB B pabOTE CO CTOPOHBI PYKOBOIUTEIIS
WU KOJUIET JIOJDKHA OBbITh OOBEKTUBHOM, B3BEIICHHOMW, MPUHIIMIUAIBLHON M C
MOHUMAHUEM TPUHUMATHCA TEM PaOOTHUKOM YUPEKICHUs, K KOTOPOMY OHa
oOparreHa.

3.4. llpu uCHONHEHUH TPYIOBBIX OO0S3aHHOCTEW PAOOTHUKU YUpEKICHUS
BO3JICPKUBAIOTCS:

3.4.1. ot nmo0Oro BHJA BBICKA3bIBAaHUW M JACHCTBHM JUCKPUMHHAIIMOHHOTO
XapakTepa [0 MpU3HAKaM TI0Jia, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa,
IPaXIAHCTBA, COIMAIBHOTO, HMMYIIECTBEHHOTO WJIM CEMEHHOTO TOJIOKECHHUS,
UCXOJII W3 TOJIMTHYECKUX WM PETUTHO3HBIX MPEANOUTEHUH, pojia 3aHATHH WU
WHBIX UMCIOIIUXCS Pa3INIHiA;

3.4.2. ot Tpy0OCTH, TPOSIBICHUN MPEHEOPEKUTEILHOTO TOHA, 3aHOCUYHUBOCTH,
NPEAB3ATHIX 3aMCUaHWH, TIPEIBSBICHUS HEIPABOMEPHBIX, HE3aCITyKECHHBIX
OOBHHCHUM,

3.4.3. OoT yrpo3, OCKOpPOUTEJbHBIX BBIPAXKEHUM WM PEIUIMK, JCHUCTBUM, OT
HEHOPMATUBHOW JIGKCUKH, TMPEMSATCTBYIONMX HOPMAIbHOMY OOIICHUIO WITU
MTPOBOLUPYIOIINX MPOTHBOIPABHOE TTOBEICHUE.

3.5. PaGotHuku Yupexaenus JTOJKHBI OBIThH BEKIIMBBIMH,
no0poKeNaTeIbHbIMA,  KOPPEKTHBIMH,  BHUMATEIBHBIMH W TPOSBIATH
TOJICPAHTHOCTH B OOIIEHUH C TPaXTaHAMH U KOJUIETaMHU.
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3.6. He momyckaercsi oOCykneHue paOOTHHKAMW HEIOCTATKOB W JIMYHOU
KU3HU CBOMX KOJIJICT.

3.7. IloBenenne pabOTHHUKA BCETJa W IPHU JIOOBIX OOCTOSTEILCTBAX JOKHO
OBITh OE3yNMpPEYHBIM, COOTBETCTBOBATh BHICOKHM CTaHIApTaM MpOQeCCHOHAIN3Ma
¥ HPABCTBCHHO-ITHYECKUM MpHHIMIIAM. HUYTO HE JOMHKHO MOPOUYUTH JCIIOBYIO
penyTaIuio U aBTOPUTET pabOTHHKA.

3.8. PaboTHUKYy mNpeAmuChHIBAeTCS: IOCTOSHHO KOHTPOJHPOBATH CBOE
MOBEJCHUE, YYyBCTBA ¥ OMOIMM, HE TIO3BOJISAS JIMYHBIM CHUMIATHSIM HWITH
AHTUTIATUSM, HENPUSI3HW, HACTPOCHHUIO WM JIPY)KECKHMM UYyBCTBAaM BIUATH Ha
CIIy’)KCOHBIC PpEIIEHUs, YMETb NPEABHUACTh IOCICICTBHUS CBOUX JCHCTBUU W
perieHuii; 00pamaThCs OJUHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJCTBOM
HE3aBUCUMO OT UX CITY’)KEOHOTO MJIM COIMATBLHOTO TTOJIOKCHHUS.

3.9. B mpomecce TenehoHHOTO OOIMEHUS JODKHBI OBITh COOJIOCHBI
CJIEIyIONIUE TIPaBUIIA:

3.9.1. Ha BXonfIIMe 3BOHKHU CJIEIyeT OTBEYAaTh KAaK MOXHO ObICTpee, MpH
OTBETE HAa3bIBaTh CBOE UMS;

3.9.2. mpu 3BOHKE B TOJpa3JeicHUsi YUpexaeHus pabOTHUKY HEOOXOIMMO
Ha3BaTh CBOE UM U JOJDKHOCTH (JIUOO HAaMMEHOBaHHUE TMOJPA3ACIICHUS ), a TaAKKE
MOMHTEPECOBATHCS, MOXET JIM COOCCEAHUK B JIAHHBI MOMEHT YICJIHUTh BPEMS
pasroBopy;

3.9.3. mpu 3BOHKE B Jpyrue OpTraHM3alUd HEOOXOAMMO Ha3BaTh CBOIO
baMuIUI0 U WMS, JOJDKHOCTh, O3BYYHTh Ha3BaHUEC YUPEKICHHS, CIPOCHUTH,
yA00HO 11 cOOECEeTHUKY pa3roBapuBaTh B JaHHBI MOMEHT;

3.9.4. 3akaHYMBAThH PA3roBOP, KaK MPABUIIO, TOJDKEH MTO3BOHUBIINIT;

3.9.5. ecimm Bompoc, Mo KOTOpoMy PaboOTHHKY HEOOXOAMMO CBS3aThCA C
KOJUIETaMH WJIM BHENTHUMHU TIPEICTABUTEIIIMH HE SBISICTCS CPOYHBIM, CJICAYeT
OTJIaBaTh MPEMOYTEHHE CBSA3H MO AIEKTPOHHOI moute. Eciu ske Borpoc siBisieTcst
CPOYHBIM, OJHAKO TMPHU ATOM HEOOXOIHMMO JIOHECTH JI0 coOeceaHuKa OOJbIIOM
o0beM wuHpOpMaUKU, TO TeNe)OHHBI 3BOHOK JOJDKEH OBITh MpeABapeH
AJIEKTPOHHBIM COOOIIIEHUEM, COJIepKAIUM ATy HHGOPMAIMI0 B HEOOXOIUMOM
00BeEME;

3.9.6. oOcyxneHue C KOJIJIEeTaMH JUYHBIX BOIMPOCOB, PEIICHUE JUYHBIX
npoOieM, a TakkKe JIMYHBIE pa3roBophl 1Mo TenedoHy B pabouee Bpems
pacIeHUBAIOTCS KaK HEperJIaMEHTUPOBAHHBIC TIEPEPHIBHI.

3.10. [Ipn BO3HUKHOBEHUH KOH(DIJIMKTHOU CUTyaluu MEXKITY
Mo/Ipa3ieJICHUSIMHA, IPUOPUTETHBIM HAIMPABJICHUEM PEIICHUS KOH(IMKTA SBISICTCS
y4eT UHTEPECOB YUPEKIACHHS B IICIIOM.

3.11. BHewHuidl BuA paOOTHUKOB YUpEeXIECHUS NPHU HCIHOJHEHUU HMHU
TPYJIOBBIX OOS3aHHOCTEH, B 3aBUCHMOCTH OT YCJOBUH WX WCIOJHEHUS, TOJDKEH
CIIOCOOCTBOBATh  YBAXHUTEIHPHOMY OTHOIIECHUIO TpaXIaH K YUPEKICHHUIO,
COOTBETCTBOBATh OOIIEMPUHATOMY JIEIOBOMY CTHJIIO, KOTOPBIM OTIWYAIOT
OopUITMANTBHOCTD, CIAEPKAHHOCTh, TPAJAUIMOHHOCTh, AKKypaTHOCTh. PaboTHWKH
Yupexnaenus coOMOJal0T  pa3yMHYK JIOCTATOYHOCTH B HCIIOJIB30BaHUU
KOCMETHUKH, FOBEJIMPHBIX U3JEJIUN U UHBIX YKPALLICHUH.



4. OTBETCTBEHHOCTDb PABOTHUMKA 3A HAPYHIEHUSA KOAEKCA

4.1. Hecobmonenne Koaexca MOXKET IPUBECTH K NUCIUIUIMHAPHBIM CAaHKIIUSIM
— BIUIOTh JO YBOJIbBHEHHS - B COOTBETCTBHU C JEHCTBYIOLIUM TPYIOBBIM
3aKOHOJATEIBCTBOM PD U TOKanbHBIMU HOPMATUBHBIMU aKTaMH.

4.2. B cinydasx, mpeayCMOTPEHHbIX (elepalbHbIMU 3aKOHAMH, HapylIeHUE
nonoxkeHuit Kopekca BieueT NpUMEHEHHE K pa0OTHUKY YUpPEKICHUS MeEp
IOPUUYECKON OTBETCTBEHHOCTH.

5. BAKVIIOYUTEJBHBIE ITOJOKEHUA

5.1. Ecnu y paboTHHKa YUpekIeHUS BO3HUKAIOT 3aTPYJAHCHUS B OTHOIICHHH
MOHUMAaHUS MO0 mpumeHeHust noyioxkeHuid Kopekca, oH BIpaBe oOpaTUThCS 3a
KOHCYJIbTalleHl (pa3bsiCHEHUSIMU) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTENIO,
a TaKXe K JIOJDKHOCTHOMY JIMIY YUpeXACHUS M0 MPOPUIAKTUKE KOPPYIIIMOHHBIX
Y WHBIX MPAaBOHAPYIICHUM.

5.2. PykoBoguTenu BceX YypOBHEW HE HUMEIOT IIpaBa CKpbIBaThb OT
BBIIIECTOAIIETO  PYKOBOJACTBAa  (haKThl  HEHAJICKAIIETO  MCIOJHEHUs  HX
MOTYMHEHHBIMU — PAOOTHUKAMU Y UPEKIACHUS TPYAOBBIX 00S3aHHOCTEH.

5.3. PykoBoauTenu BceX YpOBHEH VYUpexaeHUs He TOJDKHBI JIOMYCKaTh
npeciieloBaHrue paOOTHUKOB YUpEexJACHUS 32 YBEIOMJICHHE HJIM UHPOPMUPOBAHUE
COOTBETCTBYIOILIETO PYKOBOJAMTEINS, MPEeIycCMOTpeHHOEe HacTosmuM Koaekcom. B
TO € BpeMs HE0OXOAMMO TMpeceKaTh JIOObIe TMOMBITKA PacHpOCTpaHEHUs
3aBEIOMO JIO)KHOM WHQOpMaIuu, HENPOBEPEHHBIX WM HEMOITBEPKICHHBIX
(akTOB C I1EJIbI0 OMOPOYUTH pPa0OTHUKA YUPEKICHHS, HE3aBUCUMO OT €ro
JOJKHOCTH.

5.4. Ha paGoTHuKa YUpeKIeHUsSI HE MOXKET ObITh HAJIOXKEHO JUCHUILUIMHAPHOE
B3BICKAHME 3a MpefocTaBieHrue nHpopmaiuu o Hapymenuu Kongekca, 3a KpUTHUKY
PYKOBOJUTENSI UM KOJUIET MO OOCTOSITEILCTBAM, TPEAYCMOTPEHHBIM HACTOSIITUM
Konekcom.



